
i1 GOVERNMENT OF ARI-'g\ACHAL PRADESH

G ENERAL ADM I NISTRATION DEPARTM ENT

ITANAGAR

No.GA-19/2014. Dated ltanagar, the 5th MaY'201"5

NOTIFICATlol\

ln supersession of all earlier orders/office memorandums issued on providing perks

& facilities, the Governor of Arunachal Pradesh is pleased to order fr'aRring comprehensivc i

Guidelines on Telephone, lllcbrle, News Papers, Computer and office items/furniture and other

entitlements for Council of Minister and Officers and officials of Arunachal Pradesh Crvrl Secretariat

Itanagar and other departments with immediate effect as shown below'

A. Entitlement of Telephone. Mobile and News Papers.

Perks & facilities entitled/admissible

1,. Landline telephone at office & residential office with STD

Facilities an Fax as per requirement. No ceili Ii liinit

2. One mobile handset and one SIM carC rn;ith ceiling limit of

Rs. soo/- r month
3. Six National and two local News papers and three

m azinel eriod ica ls

l..One Landline telephone each at office & residential office

and one each for Fax at Office & residential office with no 
i

ceili limit
3. One mobile handset and one SIM card with ceiling limit of

Rs.2,500/- r.r month

4. Two Natioral and two local News papers and two

magazine/pr r iodica ls

5. Refreshment (Tea & Snacks) in office chamber @

Rs,1,000/- (Ru ees one thousand onl r month

1. Three landline telephones each at office chamber and

official residence with STD and l.+L facilities in one

lephone each at office and residence' ihe third phone at

office will have an ISD/ STD/ Fax/Broad Band internet

connection facilit at office chamber w ith no ceiling limit, 
I

rd with ceiling limit of

Rs er month

3, Four National and two local News papers and twc
m rne, eriodic:als

4, Refreshment (Tea & Snacks) in office chamber @

Rs. L,00 Ru es one thousand on er month

1. One landlire telephone each at office chamber and

residence wi,'t STD and 1+1 facility. One telephone for Fax

at office Chamber with ceiling limit of Rs.5,000/- for office

and Rs.3,000 1' for residence r month.

2. One mobile handset and one SIM card with ^ei!;ng limit of

Rs.2,500/- per month

3. Two National and two local News papers and two

ma azin eriod icals

4. Refreshment (Tea & Snacks) in office che;nber @

2 Cabinet/Deputy/ 
^

State Minister

3 Chief Secretary

tuq

Commissioners/
Divisional &

Development
Commissions/
Secreta ri es

2. One mobile handset and one 5lM ca

,tg

5

I

I

I

Sl.No Name

1 Chief Minister

4

Rs.1,000/- (Rupees one thou san d onl per month.

I

\
\

I

I

I

I

I
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Perks & iacilities entitled/admissible

L. One Landline telephone at office chamber and

residence with STD facility with ceiling limit of
Rs.4,000/- for office and Rs.2,0001- f or residence per

month.
2. One mobile handset and one SIM card with ceiling

limit of Rs,2,5001- per month.
3. One National and one local News papers and one

ma zin eriodica I

2. Reimhursement of Mobile charges in lieu of one

landline telephone at residence with ceiling limit of

Rs,2, 500/- per month, No handset and SIM card shall

be rovided

2. One National and one local News paper

L. One landline telephone at residence with STD facility

with cei g linrit of Rs,3, 5001- per month

bile handset and one SIM card with ceiling

2,500i- per month
3. One N tion;rl and one local News PaPer

I

I

I

-t

I

L. Reimb

landline

office Ch

and Rs,2

rsement of Mobile charges in lieu of one

lephone at residence with ceiling limit of

All Heads of Otfices in

Arunachal Pradesh

Rs.2,5 - per month. No handset and SIM card shall

be rovided

2. One local or national News paPer

1. One 1r':lephone at office with ceiling limit of

Rs.2,000/- per month,

2. One local or national News PaPer

One local or national News PaPer

1,. One landline telephone eich at office Chamber and

residence with STD facility and one telephone for Fax at

r witlr ceiling limit of Rs,4, 000/- for office

for residence er month

2. One mobile handset and one 5lM card with ceiling

limit of er month2,s00/-

L. One telephone each at office and residence with STD

facility a, r.l one telephone for Fax at office Chamber

with 103 Plan, with ceiling limit of Rs'4,000/- for office

and Rs.3 000/- for residence er month

2. One mobile handset and one SIM card vu itl; ceiling

limit of 2,5001- p€r rnci'rth

3. One national and one local News papers an d one

ma azinel eriodica I

L. One telephone each at office anc re=idence with STD

facility with ceiling limit of Rs.3,000/- for office and

Rs.1.,500/- for residence er month

2. One national and one local News papers

Sl.No Name

5 Additional Secretaries/

Special Secreta ries/loi nt

5ecretaries

4. Refreshment (Tea & Snacks) in office chamber @

ees one thousand) only per monthRs,1,000/- (Rup

tdl|ltcl p

1. One Landline telephone at office chamber with STD

facili with ceilin limit of Rs.2,5CC/-

F, Deputy Secretaries/
Under Secretaries

2. One

limit of

7

8

PPS to Chief Minister

All Private Secretaries

9 All other Group'A'
officers below the rank

of Under Secy in Civil

Sectt.

All Group'B'Gazetted
posts in the Civil Sectt.

10

2,

m

One National and one local News paper and one

azin eriod ical

LL

t,*.'"y'
-'rgt

L7 Deputy Commissioner/
Superintendent of Pcllce

ADC/SDO/EAC attached

in the DC's office

/individual office /other
equivalent officers

13

I

I

on

for ADCs

:;l . ,.,1

lJl)

I
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Perks & facilities"entitl ed/admissible

One local or national News paper.

L. One telephone,at office charnber and residence with 
:

STD facility with ceiling limit of Rs,2,000/- for office and ,

Rs.1,000/-for residence per month,

One telelphone at office chamber with STD facility with
ceiling limit of Rs.1,500/- per month

EXCESS AMO[JNT PAYMENT

lf telephone bill exceed the ceiling lirnit, concerned users of telephone should mak .r

to the BSNL authority and submit the money receipt along with bill to the concerned

mbursement of admissible amount.
l ,ii t,

suPPiY oF NEWSPAPERS GAZINE ;ir..iit

'i

iiii

.),
ri l!l

1i ,llt .

I

il1. All telephone holders will certify th,e telephone bills as well as their residence by themselves

for authentication of calls made from their telephones.

I

I

' 
' ""'
,:l

,i

Government telephone will be proVided to the entitled officers at their office and residence I 1ifi,
' ' t, .'

on receipt of a written requisitibn and after obtaining approval from the compet.r,, i 'il',,,"i.
r; r:,r

authority. All the users of G*lvemment telephone on transfer/retirement shall surrend -. I

their telephone sets/connection iminediately and final telephone bills been duly paid.

2

payment direct

authority for rei

'ttc& 
^

The newspapers/magazines in respect of ioint Secretary ancj above shall be

delivered/supplied either at office or resident, However, belorv officer shall be supplied in the

respective offices only.

l'*1i.f

5l.tVo Nlar-ne

with STD:facility with ceiling limit of Rs.2,000/- for office
and Rs.L,00O/- for residence per month.

1. On oh eacne ath eoffic hac bm aner reci side te encep14 All Heads of the
District Offices.

15 Ci rcle Offi cer/Officers
of equivalent rank of
other Department
holding indiviCual
charges.

16

All educational
i r'st itutio n s I Libr aries I
lVluseums/Power

Stations/Hosp ita ls

i

I

I

I

'rJ[!,.ijil
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E, ENTITLEM
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EM OF OFFTCE IT'EMS Afl\iD FURNITURE OF M!i{1sTER5

1. Office Chamber of Ministers.

Item

Photo ier machine
Refri rato r

Quar rt

01 No.

0L set

01 No

01 No

01 No

lorruo

I

t'

l

'i'

2. Residential office of Ministers

ENTITLEMENT OF OF FICE ITEMS FOR OFFICER'S OF ARU L PRADESH CIVIL

Quantit
0L No

01 No,

05 Nos.

01 set

01 set

01. set

01. No

:... {
i:llli

I
_l

Sl.No

L Executive Office Table (7 X 3") (Reputed Brand)
7 Executive Revolvi Chair 01 No.
3 u iva lentVisitor Chair (Su reme Ornate or
4 Sofa set wrth one centre table & tvvo side tables

Re uted Brand)

L2 Nos.

02 sets

5 Chest pe file drawers xrdrawers uted Brand)R 01 No.
6

1

Desktop
table/Fa

Com eut setr it U Sh P P ntri re Co& m teu rp p

n en r
Steel Almirah 50") (Re Brand

o LED TV 42" with DTH conection
9

10

SI,NO item
1 Executive Office Table (7 X3') (Reputed Brand)
2 Executive Revolvi Chair
3

4 Sofa set with one centre table & two side tables

u iva lent)Visitor Chair Supreme Ornate or e

(Re uted Brand

5 Desktop Computer set with UPS, Printer &
Computer table/Fax/ Scanner

6 Steel Almirah (50" ) (Reputed Brand)
7 Refrigerator

SECRETARIAT

'{lrlt

3. Chief Secretary

Qua

01 No

01. No.

1.2 Nos.

02 sets

01. No.

C1 sst

01 No

0L No

01 No

{

Sl.No Item
1

2

Executive Office Table

Executive Revolving Chair

(7x Re uted Brand

.la,.J Visitor Chair (Supreme Ornate or equivalent)
4 Sofa set with one centre table & two side tables

(Reputed B'and)

5 Chest type file drawers (six drawers) (Reputed
Brand)

6

7

Desktop Computer set with UPS, Printcr &
Com uter table Fax/ Scannerr

Bra nd )

o LED TV 42" with DTH conection
9 Photo Copier machine
10 Refrigerator 01, Ne

:i r.'. lrrl

| :t1,,,! ,.,

I

,}
t:

ii'i

,11

ti

iii: I ,l

:

:l

:1

' 
'iliji,'']

r.i i

llr

:,

1

I
l

I

I

I
it

l

i

"rittl.

{lli
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4. Principal Secretary/Development,Commissioner/Commissioner/5ecretary,

Item

01. set

01 Nc

01 No

01 No

0L No

5, Additional Secretary/Special Secretary/Joint Secretary/ equivalent Officers.

Q'"ant

'l; 
I

i,;i L

.,,..i'

01 No. _
01 No.

06 Nos

0L set

01 No

0L set

0i No

Quantit

06 Nos

01 No

01. set

0L No

Quantity
01 No.

01 No.

06 Nos

01 No.

I

i
I

'i,

1,,

qr&

6. Deputy Secretary/t,lnder Secreta equivalent Officers.

Item

I

L

't.

I

I

7. Private Secretary/Research Officer/Budget Officer/ equivalent Officers

Sl.No Quant
BrandRe1

2 01No. r"
Executive Office Table vx
Executive Revolvi Chair '

01 No. il

Sofa set with one centre table & tvvo side tables (Repute'j

5

4

06 NosVisitor Chair (Supreme Ornate or uivalent)

Brand)

Desktop Computer set with UPS, Printer & Computer
table/Faxl Scanner

5

6

qIe Ifi de aI e rS ixdS WEla sreCh st eR U dte IB nap 01 No.

0L set

LED TV 42'' with DTH connection
7

o

SteelAlmirah (50" Re uted, Bra

.t

9

10

Photo Co ier machine
Refr erator

Sl.No Item

L Executive Cf ficc Table (6 X 3") (Reputed Brand)

2 Executive Revolving Chair

3 Visitor Chair (Supreme Ornate or equivalent)
4 Sofa set with one centre table & two side tables (Reputed

Brand)

5

6

Chest type file drawers (six,drawers) (Reputed Brand

Desktop Computer set with UPS, Printer & Computer

table/Fax/ Scanner

L-

7 Steel Almirah (50") (Reputed Brand)

Sl r\o

1 Re uted Brand)Executive Office Table 6X3"
Executive Revolvi Chair

01 No,

01 i'lo2

3

4 Steel file Rack

5

6

Desl<top Cornplrter set with UPS, Printer & Computer

Steel Almirah (50") (Reputed Brand

table/Fax/ Scanner

Sl.No Item

1 Executive Office Table (5 X 3") (Retrruted Brand)

7

3

4 Steel file Rack (four selves)

Visitor Chair (S,rp reme Ornatt or equivalent)
Executive Revolving Chair

5 Desl<top Computer set wit
Scanner

UPS, Printer & Computer table/

6

I

SteelAlmirah 78" Re uted Brand) 01 No.

"lits

:i ,

Hffi.s

:l' t

I

t) iiir

tiJ

,,,1it" :'i' r

,11,,.

l.

'N , ii, li'
'' 1

l

i,1ll'
,::I

.,I

'.)l

I

ll t,
i'j 

',i,I
I

.I

. , i;:,,

, ,,lr
i,. Li

.,lr

Visitor Chair (Supreme Ornate or equivalent)

0L set



8. Section Officer/Senior Research Officer/ equivalent Officers.

Steel Almirah 78,,

01 No.

01 No

01Desktop Computer set

Scanner

,9. Assistant/SPA/PA/UDC/ equivalent Officials

UPS, Printer & ComPuter table/
i 'li,

.i

Item r;r: ,Quant

01 No.

SteelAlmirah (78")

Desktop Com uter set with UPS Printer & Com uter table

10. Lower Division Clerk (LDC)/ equivalent Officials'

Item Qua

Steel Office Table ( 4 X3" 0L No

01 ttlo
01 No

01 No

Cl. set

C, OTI-IEE!NI!I!E-I4-ENIY NON.E NTlTLEMENTS

One PhotocoPier machi e and one Scanner sha I be issued to each Branch

,]
iiri
,l

,ii
' , "il

'.:,:

!i

ll,

n

per uirement

Data Card/Dongal/Wimi
Com m issioners/Secreta

ax /Wifi lnternet facilitY

ries on need basis onlY'

at office shall be issued to

No such facilitY shall be

p rovided for oiiiciat res ence.

Standard of entit
rat e.

Mobile handset

replacement due
given in such ca

Department befo

shall be issued once in a posting tenure. ln case

to unforeseen damage or otherwise, iustification shall

SE The handset and SIM Card shall be returned tor'i"GA

re relieving the charge on transfer etc, and obtain surrend :t

certificate (aPPlicable those who is entitled to receive handset and Sl 'i
card frcm GA D artm t
Basic items like office stationery & sun dry items shall be Provided to each

office as rre uireme

l,be entitled for anY iurnitu re/equipment/

emen of Mobile Handset shall be as per GoW. aPProved :

l-g$+ir'
+"R

No officer/officia I shal

Household/sund iterns etc i their official residences.

lVo water/electricity bill slrall be paid aga i nst official residence/bungal ow

ion of Ministers' bun alow. t[]l;11

QuantSl.No

1,

Item .

Steel Office Table (5 X 3" 'rli

lot trto.2 Revolvi Chair
04 Nos ;lPlastic visitor Chair ,,,1,,3

Steel file Ra (four sel 01" No. ,,,
4

5

6

Sl.No

L Steel Office Table (5 X 3

2 Chair (Half bacRevolvin

3

4 Steel file Rack

5

Plastic visitor Chair

01 No.

01 set

0L Nos.

01 No

01 No

6

Sl.No

1

2 Cffice Chair

3

4
et tabr eU& oC mPr n teSPteu Sr te withi'neD ktoS UoC

Steel file Rack

SteelAlmirah (78"

5

1

2

3

4

5

6

1

I

exc HCM/CS and th office room

l

i:i
:l
-i

)

i,

l

' riil- '
.'.,i,:.,,.':

,

. i:r'.i'

, rti

'I

l

,ii ' li.
t,, :

Sd/- T.T. Gamdik,

SecretarY (GA)

Itanagar

1l
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o
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the, L2th,

adesh, ltana

Govt. of Aru

7. All Head of Cff,ces,/Directors, ArUr;achal pradesh , ltanagar/Naharlagunr
8. All Deputy Commissioners/Additio
9. All Supdt, Of Police, Arunachal pia

nal Deputy Commissioner, Arunachal prades

.. I

' ;.,;

I

llr ,,

1,f,,,.,1

desh
10, All Deputy Secretaries/Under Se
11. All Private Secretaries/Research

cretaries, Govt. of Arunachal pradesh, ltanagar.
cers/Budget Officer, Aru nachal pradesh

Civil Secretariat, ltanagar
L2. The Director (printing), Govt. P, Nahar:lagun for publication in the official gazette

and forward 100 copies to the
13. All Section Officers/SRAs, Arun
14. Office copy.

dersigne;l for office record
achal Pradesh Civil Secretariat, ltanagar

,,tl

,1

I

I

I
I

(lkar Di rc
Deputy Secreta

Govt. of Arunacha
Itanagar

)

ry (GA),

I Prades
'.il

,,,]

,r+\

'-.frar';' ;

+rA ^

ihqri.i,

,i

I'r .ti,
I;. i r,, I

il

i.

'1

.ii ji

.rli,l
i
I

I

.;

i

l

ili ,

i

tll
,- tif

.1

4

T

i.i

ril,'
it,

Memo No.GA-19/2014
Copy to:-

2. PS to all Ministers, Arunachal

1L. PPS to Hon'ble Chief Minister, P-radesh, ltanagar. 1"" i
Itanagar.

3. PS to Chief Secretary, Govt. Pradesh, ltanagar,
4. All Prnl

5, The Secretary(Legislative

I

'l'"

l,,i

I

l.

l


